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March 21, 2011 

Dear SBEA Potential Exhibitor:

The Southern Business Education Association invites you to participate in the annual 2011 SBEA Convention.  This year’s convention will be held at the Hilton in Walt Disney World, Orlando, Florida from Wednesday, October 19 to Saturday, October 22, 2011.   We anticipate approximately two hundred fifty business and information technology teachers from the twelve southern states in attendance this year.  

The Hilton in the Walt Disney World Resort telephone number is 407.827.4000.  Set-up time for the exhibits will be on Thursday, October 20, from 7:00 a.m. to 9:00 a.m.  Exhibits will open on Thursday from 9:00 a.m. to 6:00 p.m.  Exhibits will reopen on Friday, October 21, from 8:00 a.m. to 4:00 p.m.  These time frames will provide maximum attendance for the exhibits.  In addition, exhibitors can arrange to give door prizes, which can be given at their booths at 3:00 p.m. on Friday.  The take-down time is from 3:30 p.m. to 5:00 p.m. on Friday, October 21.

Vendor sessions will be available on Thursday and Friday.  Vendors will need to provide their own projectors and laptops.  Enclosed is a contract for exhibit space, vendor sessions, refreshment breaks, and program advertising.  Please complete and return the contract to Judith Sams, SBEA Treasurer, 36 Trents Mill Road, Cumberland, VA by June 1 by first-class mail or e-mail an electronic copy to Judith.sams@doe.virginia.gov .  Each exhibitor must bring their own power strips and electrical cords or arrange for power strips and extension cords.  The Hilton has provided a packet for you, which is attached, for electrical service and internet access if you need it in your exhibit. Space and vendor sessions are reserved on a first-come, first-reserved basis.  Payment should be made by August 1.  Once your contract and check are received, you will be provided with any changes to the enclosed instruction sheet concerning exhibit space, equipment, or setup.

We look forward to your joining us in Orlando to provide information/technology updates for SBEA members.

Sincerely,

Judith P. Sams, SBEA Treasurer

Attachments:
Exhibitor Contract
Conference Flyer

Electrical Service Form
Smart City (Internet) Service Form 
Judith P. Sams  (  SBEA Treasurer
36 Trents Mill Road  (  Cumberland, VA 23040

804.371.0196 (O)  (  804.492.4781 (C)  
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